[INSERT LOGO]
[DATE] 
The Honorable [First Name Last Name]
[United States House of Representatives / United States Senate]
[Office Address]
Dear [Representative/Senator] [Last Name]:
Congratulations on your election to the United States Congress! On behalf of [MPO Name], we want to welcome you and introduce our organization and the work we're doing to plan and advance critical transportation projects across [Region].
[MPO Name] is the federally designated Metropolitan Planning Organization (MPO) serving [X counties, Y communities, and Z residents] across [Region]. Our [policy board] brings together [local elected officials, transit agencies, state DOT representatives, and other partners] to identify shared transportation needs, establish regional priorities, and guide federal transportation investments. We help connect local priorities and regional needs to national transportation goals and performance measures, ensuring investments are informed by regional data, aligned with federal objectives, and responsive to the communities they serve.
Through data-driven planning and early coordination, we help turn regional priorities into fundable, buildable projects. Each year, our MPO helps plan and program [$X] in federal transportation investments, working with local and state partners to navigate funding programs, build consensus, and address challenges before construction. This upfront coordination helps reduce costly delays, make federal dollars go further, and advance projects that improve safety, mobility, and economic competitiveness across our region.
Federal transportation funding has helped support [highlight one or two transportation projects, investments, or regional initiatives], contributing to [briefly describe the local impact or benefits]. We appreciate the federal commitment to transportation infrastructure and the investments helping our communities address transportation needs and plan for the future.
As you begin your service in Congress, we would welcome the opportunity to introduce you and your staff to our MPO and share more about transportation priorities across [District/State]. With Congress continuing its work on surface transportation reauthorization, we also hope to serve as a resource on how federal programs are working in our region and where opportunities exist to strengthen planning and project delivery.
We would be happy to schedule an introductory meeting, share information about regional transportation investments, or coordinate a visit to a project in [Region].
Congratulations again, and we look forward to working with you and your team!
Sincerely,
[INSERT E-SIGNATURE]

[NAME]
[TITLE]
[MPO NAME]
